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Family Search Procedure

National Center for the Rights of the Child and other adoption agencies offer Family Search service to
ensure rights of domestic and overseas adoptees (hereinafter referred to as “adoptees”). Under Article 36 of the
“Special Adoption Act,” adoption information disclosure (hereinafter referred to as “Family Search”) helps

adoptees with finding their birth parents. Family Search service proceeds as follows:

1. Adoption agencies keep adoption documents, including the original copy of adoption records and foster
parents information. Adoptees requesting for Family Search service for the first time (hereinafter referred
to as “the initial petitioner”) must directly contact their adoption agency for the service. Initial petitioners

may view their adoption information through the agency which processed their adoption.

2. When the initial petitioner requests for Family Search service through NCRC, NCRC transfers the request
to the adoption agency which keeps the petitioner’s adoption documents. The initial petitioner will be

notified about this procedure.

3. When Family Search service is requested, the adoption agency reviews the adoptee’s documents. The
agency then confirms personal information of the birth parents (name, date of birth, resident registration
number, address in the past, etc.). With this information, the agency requests NCRC to locate the current
address of the birth parents (herein after referred to as “current address”).

3-@. NCRC verifies current address of the birth parents with its “Address Confirmation System’
(administrative information network). Local governments’ cooperation is required in this procedure.

Once located, NCRC notifies the result to the adoption agency.

4. Adoption agency contacts birth parents to their verified current address. Birth parents are asked to give
consent to disclosing adoption information about the petitioner, including birth parents’ personal

information. Adoption agency then notifies the adoptee of the Family Search results.

5. Adoptees requesting for Family Search service for the second time (hereinafter referred to as
re-petitioner) may choose to ask either the adoption agency or NCRC to process their Family Search.
When requested through adoption agency to re-petition, the Family Search procedure would be the

same as the initial Family Search procedure.

7. For adoptees requesting NCRC for re-petition, NCRC requests the adoption agency for copies of their
adoption documents. Once provided, NCRC verifies the birth parents’ current address and asks for their
consent to disclose adoption information. NCRC notifies the adoptee of the Family Search progress and

the results. It might take few days for NCRC to receive adoption documents from the adoption agency.
8. NCRC and other adoption agencies must notify the adoptee about the Family Search results within 15

days of being requested. However, Family Search procedure may extend for up to 30 more days (total of

45 days) if there’s a difficulty hearing back from the birth parents.
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[22! 13] Family Search Procedure Chart

@hen requested through adoption agenciea C When requested through NCRC )

Adoptee Adoptee

ll Request Family Search . ' Request Family Search '

Initial petition Re—-petition Initial petition Re—petition
Request birth parents’ current address Request birth parents’ current address -
L 4 ' 2
=)
] —
NCRC confirms current address Requ‘iSt dopuments
Notify .
Adoptee | |Adoption Lo b.' ne
. d ‘; chiie Agenc adoption
4 gency documents
transfer
Confirm birth parents’ consent to Adoption >
Information Disclosure Provide|documents
Notify adoptee of the Family Search Progress Famlly'Search Confirm birth parents
Terminates current address

v « v
Confrim birth parents’

Notify adoptee of the Family Search Results consent to Adoption
Information Disclosure

\ 4 A 4 4

Notify adoptee of the
Family Search Progress

Notify adoptee of the
Family Search Results

A\ 4

Family Search
Terminates

Family Search Terminates
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E e AU Y R e r e Y [Attached Form No.1]

Certificate of Completion of Adoptive Parent Education

Name Date of Birth:
ProspectiveAd _// (mm/dd/yyyy)
. Address
optive
Father Contact Number
Name Date of Birth:
Prospective _// (mm/dd/yyyy)
Adoptive Address
Mother Contact Number

It is hereby certified that the above—named persons have completed adoptive parent education as per Article

10.3 of the Special Adoption Act and Article 5.2 of the Enforcement Rule of the same Act.

Prospective Adoptive Father:
Prospective Adoptive Mother :

Month Day, Year

(signature or seal)

(signature or seal)

Head of Adoption Agency (seal)

Note

A foreign national may use this form as the original copy and the form written in Korean as a translated version.

210mmx297mm[444EX| 80g/ ']

22 123 «




[EX] H25 MA]

M2 23] A

BHHS By el Mt =N
EE 53
i
Alzio] | 71EB
LLOL—
x4 -
(H2s )
32 X=oi
g8
By I
TR Zoisswsemee 22 350 o Fe aRosSHs)
ESN
FULSHEL HI0ZMIZH3S, 22 E AT HM2ZA2e-H3g ¥ 22 ¢ Mwal MeZAH1&0l w2t Y0
2 A0 Chet "AZH =88 ol 1 ZaE st FA7| B
g o u
e E=hdl (M zE= 9)
RN Ao
s42
HEANR | RS AR BK HGS A WAE 13 SO 12
He
HACY
Qo
CRAPH 0101 24 $IZT A0 92 N, FEI S OIS E- OEQISSUSE ML,
AMelZAt
CHR} Siol
Alxq NS » oA » =1
s = (xigt- ) =
et HABAR| 3 HABA| 3
210mmx297mn[ & X| 80g/m]
» 124 2020 YAEFOHFH




HEEEERERE [EX] NH3E AMA]
1=3) Z 3] X0
NZ738 23] 594
52 X=0]
<99 SRt =2
=O|IE2HS 0] ZQ : ZXI} (EHS F= QEOISESHS
%glxl' T o= I_Q(QE-Q_‘_ an :'_J{x—ﬂ—l' Oilﬂ,_ QEO
EUN
maps A9 Foa
EOI2 QUS 3|Ust= ARICZA, TUUEH Y, MI0ZMNIEAIS, 22 ¥ Al M2EM2% L 22 8 Al
MEAM1ol et HEZH K30 SIS
= E 2
SXE (Mg = o)
AN

210mmx297mm[eiAX| 80g/m]

22 125 <



[EX] H4S MA]

Ha7dE 3] s)iA

0x
02

=
0z
o

A
i

il
>«
n
<2

CH&At

oSy WA FE [ 18 [ 1g8

hymel WA 2y [ 198 EE

s Eo SRt 1 1 IS
g 22

ol wE E [ 1% [ 1g8

LSS, M10ZM1EAM3E, 22 B Al M2ZA2e 2 22 © Al

b

P MZHM20| M2t 212F 20| =Holst

OOBEMK =0l
QO
AL =010 Z2 ohatt XA=01-S=2 43, =Mt e oaHe B= A=R0ISTHSE HaUH

210mmx297mm[444EX| 80g/ ']

» 126 2020 YAHFU=SE



(5h=)

1. Opsalty B YAl

OtsEXE, HM17x2 |

2. 7VEEE uH A
TrgEHHR|e| MY S

Off 2ot SR MR2ZAN1S0 M2 JYEHoRM Y MR57E, R258%, X260X, M261%, M264%, K271R2E K274X7HX),
HR76RSE| H280ZMK|, M283ZLE K286Z7IK, HB07RSE] MI0ORMK|, M311E, AB21X, M324Z, Fi324%2l5, M350%, H352E 2 HI66Z0

sligste =

3. ottty g

7k 015 EaEe YRS 3t YE HM7E, HBE(RbE2 MASLICHRE M11EMK, M11222 3 Al12%9| 4|
Lt. OKS0f CHEH "SZEA™AI0] X SO 2ot S, HMBERE M10Z71K| & A14%9] |

C}. OFSOl| CHSH "&ded MIR97ZRRE| MB01Z7HK|, KI301X22, KB02%, K303% X HMB05ZES| &
2f. OFSOll CHEH " RMI339x9| A
Of. "OFs=XH) M17Z2AH25 2 M4s9| %

X 015"2 18M| DJRiel AlIS EILCE

g

(S

825 127 «



PEEIERERE [EX M5 MA]
o]o]:q]x]— o]-E @'-o -]
Ho o o 'I_‘!A
BauS B4 ‘ﬂﬂl% Mt 2y
AlEE CHEERF
NEsEl
=S
(TS )
S| FUSEHS
oL _
A H5 JHAY
et s 20 ogy
a7
SHL [ o (o)
N 20 mm syoex s
[ 138
UM, MOx, M112M3E ¥ 22 E MR M7x00| M2t ot 20| UATH 0SS 2RIsH FA|7| HIZLICH
] 2 Y
el (Mg ZE= 9)
= y . oA X 5
SENXE=XALAY - A EE st
9l LiZ0] Arls SIS
] 2 Y
EH TR . e P T
EUXX| XA AE - oty 2EE A2l
HEAR | 98
Qo
SIS SEAHO| ol DSURIC) SRT0| Bt WS A HAZO| U2 B0t Holo] ZTE LML
210mm*297mm[2HALX| 80g/mt]
PO

» 128 2020 A



[EX] H6S MA]

PR 7PEAL AA

X [ Jol= aigt= 2o vES EUCH
s Had PEI, 30
g% FUSEHS (ORI AR 1 ZAM} oS = QFRISEHS)
(MY = 9l
g s=71Ex|
xR -
ESS Heis
0l
04 gl ‘gm a2
=|
= 4 eI
(NY E= Q)
Ao s=ER
=13 - _
= x4 L
B s =} EE
ZEY SS([ 1AL [ 1A [ 1AD, T mw, 7= m
XHAI_I- - oo ore =k )=l
HEA | = o | ey ate)
53 2 BuEgA(Lo) 312 =
[ 1=
53 2 TERENEN) 3124 o
[ 157
pJESIY -
BRPtE 2 TERLIEN) 5124 xo!
[ 1=7
53 o TEREYEN) 3121 o
[ 1=
Qlofs|aF | MH Lt0] E0[ARR
Ot

[UYSEL HM10E, MTEMSY X 22 8 ARIHA MBZAM1 et YT 7FEEME HFRLIL
L5

. Ql
! 2

SURRITAIA AL 24 THY
OFSAIEIAT! ot
Qlo7[2of

N
T
Ju
gQ
olo

i

BT

QO

Q=019 AR0= ¢ WS M2 IR MAS =202 5t 0] AHYME HAROR AIBE £ QBLICL

210mm*297mm[2HALX| 80g/mt]

22 129 «



e e Y R e e e [Attached Form No.6]

Request for Home Study on the Prospective Adoptive Parent

¥ Please mark (v) the check box [ | as appropriate.

Receipt No. Date Received Processi 30 days
ng
Duration
Name Resident Registration Number
(signature or seal) t nu trat L
Permanent Domicile
Pro-
spec- Father Address ‘Telephone Number
tive Occupation A n n u a || Religion | Highest Academic Degree Earned
Income
Adop- Name Resident Registration Number (
] (signature or seal) T gistr ber)
tive .
Permanent Domicile
Parents Mother Address ‘Telephone Number
Occupation A n n u a | Religion Highest Academic Degree Earned
Income
House Type ([ ] Own [ ] Lease on a deposit basis [ ] Monthly rent), Land mt, Floorspace m
Property
Real Estate KRw | Movable KRW | Debts KRW
ssets
Name  Relation Date of Birth (Age) = Academic Occupation
[ ] Living together Background
Name | Relation Date of Birth (Age) Academic Occupation
Family [ ] Living together Background
Relations Name ' Relation Date of Birth (Age) Academic Occupation
[ ] Living together Background
Name  Relation Date of Birth (Age) = Academic Occupation
[ ] Living together Background
Adoptee Gender Age Matters of Note
Preference

| hereby request a home study on the above—named prospective adoptive parents as per Articles 10 and 11.3
of the Special Adoption Act, and Article 8.1 of the Enforcement Rule of the same Act.

Attention: Governor of Special Self-Governing Province,

Head of S/Gun/Gu

Head of Child Counseling Center

Head of Adoption Agency

Month Day, Year

Requester

(signature or seal)

Attached
Document

None

Fee

None

Note

A foreign national may use this form as the original copy and the form written in Korean as a translated version.
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E e AU Y RN r e Y [Attached Form No.7]

Home Study Report for the Prospective Adoptive Parents

(Front)
Name Resident Registration Number (f you are a foreign national, specify your nationality and
passport number or foreign registration number.)
Permanent Domicile
Father Address Telephone Number
. Occupation Annual Income Religion Highest Academic Degree
Prospective Earned
Adoptive : o
Name Resident Registration Number (f you are a foreign national, specify your nationality and
Parents passport number or foreign registration number.)
Permanent Domicile
Mother Address Telephone Number
Occupation Annual Income Religion Highest Academic Degree
Earned
Type Land Floorspace
House | [] Own [] Lease on a deposit basis
Property [ 1 Monthly rent m m
Real KRW Movable KRW Debt KRW
Estate Assets s
Academic .
Famnily Name Gender Age Background Occupation
Relations
Adoptee | Gender Age Matters of Note
Preference

| hereby confirm that the home study for the above—named prospective adoptive parents, which was conducted
as per Articles 10 and 11.3 of the Special Adoption Act and Article 8.2 of the Enforcement Rule of the same
Act, indicated that said persons are qualified to be adoptive parents.

Month ___ Day, Year
Investigator (signature or seal)
Governor of Special Self-Governing Province N
Head of Sj/Gun/Gu official B
Head of Child Counseling Center seal =
Head of Adoption Agency

Note

A foreign national may use this form as the original copy and the form written in Korean as a translated version.

210mm*297mm[2HALX| 80g/mt]
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(Back)

Home Study Findings

1. Attitude towards and
motivation of adoption

2. Marriage life of the
prospective adoptive
parents and other family
circumstances

3. Current income and
financial condition of the
prospective adoptive
parents

4. Possibility of drug
addiction such as
alcoholism and other
health conditions of the
prospective adoptive
parents

5. Character, personality,
religion, and the like of
the prospective adoptive
parents

6. Other matters of note

7. Investigator's opinion

> 134 2020 YAHFU=LE
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e e N RN e e e [Attached Form No.10]

Pledge for Adoption and Affidavit of Support

Name Date of Birth : __ /__/ Occupation
Prospective (mm/dd/yyyy) -
. Address Nationality
adoptive
father Property Annual Income
Name Date of Birth : __/__/_ Occupation
Prospective (mm/dd/yyyy) .
. Address Nationality
adoptive
mother
Property Annual Income
Name Resident Registration Number
Prospective | Permanent Domicile
adoptee
Address Protective Facility

We hereby pledge to adopt the above—named child and take responsibility for nurturing the child like our own birth
child, respecting the child's human rights, acknowledging the child's freedom of religion, giving the child upbringing
and education required to become a responsible member of society, and developing the child as a wholesome and

upstanding human being.

Month Day, Year
Name of Prospective Adoptive Father (signature or seal)
Name of Prospective Adoptive Mother (signature or seal)

Attention: Chief Judge

I, as a notary public, hereby certify that the above information is true and correct.
Month Day, Year
Notary Public Address

Representative (seal)

X A foreign national may use this form as the original copy and the form written in Korean as a translated version.
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e e Y RN e e e [Attached Form No.16]

Petition for Adoption Information Disclosure

X Please mark (v) the check box [ | as appropriate (Front)
Receipt No. Date Received Processing Duration 15 days
(Korean) Conta | (Telephone)
ct
Name < (Fax)
(English) Numb (e ail)
Petitioner er

Resident Registration Number (for foreigner, the alien registration number or date of birth, passport number)

Address (Domicile)

' [] [ ] Name [ ] Date of Birth [ ] Address
Personal Information on Birth Mother | [ ] Contact Number
Birth Parents (at the time
of adoption) [] [ ] Name [ ] Date of Birth [ ] Address
Birth Father | [ ] Contact Number
. Age of birth parents at the time of adoption, adoption date and
Petition [ ] Adoption Background | adoption reasons, name of the domicile area of birth parents
Details (name of a si/gun/gu)

[ 1 Name, resident registration number, date of birth, and place of birth of the petitioner before
the adoption

[ 1 Name, address, and contact number of the protective facility or adoption agency
where the petitioner was taken into care before adoption

[ ] Others:
Disclosure [ ] Perusal [] Copy/Printout [ ] Storage Device (electronic file) [ ] E-mail (electronic file)
Method
Receipt

Method [1Visit []Mail []Fax [] Information Communication Network

| hereby request that my adoption information be disclosed as indicated above pursuant to Article 36.1 of the
Special Adoption Act, Article 14.1 of the Enforcement Decree of the same Act, and Article 29 of the
Enforcement Rule of the same Act.

Month Day, Year
Petitioner (signature or seal)

Attention : President of National Center for the
Rights of the Child
Head of Adoption Agency

1. A copy of a document certifying that the petitioner is an adoptee. This document need not Fee
be submitted if the petitioner has been confirmed as an adoptee by presenting his/her

Attached identification card (ie, resident registration card, passport, foreign registration card, or other

certificate(s) confirming the petitioner’s identity) to an employee of the National Center for the

Document Rights of the Child or an adoption agency.

2. A copy of a document certifying that there is a compelling reason for disclosure, such as a
medical need, as per Article 36.3 of the Special Adoption Act

None

Note

A foreign national may use this form as the original copy and the form written in Korean as a translated version.
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(Back)

Process

Petitioner

Transferring Agency

Processing Agency

National Center for the

Rights of the Child Adoption Agency

Complete the petition form

A

Disclose

Upon request for disclosure of personal

information on birth parents

Birth Parents

<

| 2 Receive the form

v

Review documents

Notify

|

v

Confirm consent

> Determine disclosure or
non-disclosure

|
v

Disclose adoption
information

|
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Confirmation of transfer of the child

Section A. Adopted child

Name

Resident Registration No.

Registered address

Address

Section B. Family Court Order

Case Number

Date of Order

Section C. Escort Information

Escort (Adoptive Father) Escort (Adoptive Mother)

Name

Resident Registration No.

Permanent Address

The information on this form was collected under the authority of the Special Adoption Act Article 21
clause 3, and Article 22, clause 1 of the rules of the Special Adoption Act and I(We) have received child
background report and list of child’s belongings while transferring the child.

Date : / /

Written Signature or stamp of Escort (Adoptive Father) :
Written Signature or stamp of Escort (Adoptive Mother) :
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Background Information Report for a Adopted Child

Section A. Identifying Information

Child’'s Name

Sex

Registration Number

Birth information

Date, time and location of birth, Height and Weight, birth history (full term,
premature, normal, breech, C-section, etc)

Section

B. Physical Description

Existence of, and type of
disability (or disabilities,
including diseases and
illnesses)

* Existence of, and type of disability (or disabilities, including diseases and
illnesses), at the time of placement of adoptive family

* Medical history while under the protection of the adoption agency(information
identified through medical reports, doctor’s written opinions, medical certificates
and medical records), information on hospitalization and examinations(including
results)

* Including Atopy, allergies, rhinitis, etc.

Blood Type
Nutrition Preferred food, sleeping habits, etc
Development Height, weight, gross motor, fine motor adaptive, personal—social

Other information

Birth parents information, reason for relinquishment, intake after parents’
consent

Attachment : clinic chart (vaccination history)

Date : /

Written Signature or stamp of social worker in charge :
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List of child’s belonging

Childs Name

Child's belongings before placement may be crucial history of the child in the future. It is important to list
all of his/her belongings here while transferring the child.

O Pictures

O Mother’s Diary (Pregnancy and Prenatal Education)
O Letter

O Clothing

I Others

Date : / /

Written Signature or stamp of social worker in charge :
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AESEWZ] Notification of Adoption Information of Peririoner

Notification of Adoption Information of Petitioner
Name of
Date of petition received
agency
Name
Petitioner
Date of birth
Adoption background (at the time of adoption)
Name of the
petitioner
Birth date and Birth
place
Resident registration
number
Adoption date and
reasons for
Information of relinquishment
Petitioner ]
Age of birth parents
Name of resident area of
birth parents
(Name of Si/Gun/Gu)
) Name
Information of
institutions or adoption Address
agency Contact
information
Others
| hereby notify that the process to obtain birth parents’ consent to adoption information disclosure is in
process pursuant to Article 36 of the Special Adoption Act. The result will be notified within 30 days.
Month Day, Year
National Center for the Rights of the Child
Adoption Agency
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EnISEFE Notification of Birth Parents’ identifying information

Notification of Birth Parents’ identifying information

Name of agency

Date of petition received

O Unconfirmed

Name
Petitioner
Date of birth
Identifying information of birth mother(at the time of adoption)
Name
[ Agree
. Date of birth
[0 Disagree
O Unoconfirmed Address
nconfirme
Contact Number
Identifying information of birth father(at the time of adoption)
[ Agree Name
) Date of birth
[ Disagree
Address

Contact number

Verification
Procedure of

birth parent’'s

birth mother

birth father

J Registered mail

[ Registered mail

Method [0 Telegram [ Telegram
[0 Others: [J Others:
Mailing Date: Mailing Date:

1st attempt

J Received [ Door Closed
[0 Refusal of receipt
O Unknown address

0 Received [ Door Closed
[ Refusal of receipt
O Unknown address

] Others: ] Others:
Mailing Date: Mailing Date:
O Received [ Door Closed O Received [ Door Closed

consent 2nd attempt  |[J Refusal of receipt [ Refusal of receipt
O Unknown address [0 Unknown address
J Others: ] Others:
Mailing Date: Mailing Date:
J Received [ Door Closed [ Received [ Door Closed
3rd attempt |0 Refusal of receipt [ Refusal of receipt
[ Unknown address [0 Unknown address
] Others: ] Others:
Others

the Enforcement Decree of the Same Act.

Month

| hereby inform that the process to obtain birth parents’ consent to adoption information disclosure has

been completed as indicated above pursuant to Article 36 of the Special Adoption Act and Article 15 of

Day, Year

National Center for the Rights of the Child

Adoption Agency

Jhu
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